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BOROUGH OF WOODBINE
INSTRUCTIONS FOR APPLICANT/APPELLANT

NOTE: Please read these instructions completely before proceeding with the
application. These instructions are for the purpose of facilitating an
application with the Planning/Zoning Board only, and are not intended to
be a statement of the applicable legal requirements. The applicant is fully
responsible for the filing and presentation of the application and the
compliance with all legal requirements. In view of the numerous legal
requirements pertaining to a zoning application, it is recommended that
the applicant consult with an attorney, although representation by an
attorney is not mandatory unless the applicant is a corporation of LLC.

1. Initial application should be made to the Construction Official of the Borough of
Woodbine for a permit. If the permit is refused, a permit refusal form should be
obtained stating the reasons for the refusal.

2. Contact the Secretary of the Borough of Woodbine Planning/Zoning Board and
obtain from the Secretary the forms necessary for the filing of the Application, the
date, time and place of the next scheduled hearing, and the amount of the required
Application fee.

3. Complete the Application form(s) and answer all questions in as much detail as
possible. Please note that 12 copies of the Application together with 12 copies of
a Survey and/or the Development Plans will be required. The plans must be current
and prepared by a licensed professional. They must show, at a minimum, the
existing improvements, the proposed development, set backs, lot area, etc. The
Survey should be presented to the Building Inspector initially when the application -
for a permit is made.

4. Obtain from the Tax Assessor of the Borough of Woodbire a written, certified list of
the names and addresses of owners of properties within 200 feet of the subject

property.

5. File 12 copies of the required Application(s) (Form # 1) together with required
attachments with the Secretary of the Planning Board at least 21 days prior to the
date of the hearing and submit the required Zoning Board application fee payable to
the “Borough of Woodbine” noting the Lot and Block number on the check or
money order.

6. Complete the “Notice of Appeal or Application for Development” (Form # 2) if
required and personally serve upon the owners of property within 200 feet and obtain
a written receipt, or mail to them by certified mail, return receipt requested, at least
ten (10) days before the scheduled hearing date.



10.

11.

12.

Arrange for service of the “Notice of Appeal or Application for Development”
(Form # 2) upon all other parties if required by law, and on the County Planning
Board, adjoining municipalities of the State of New Jersey, if applicable.

Arrange for publication of the “Notice of Appeal or Application for
Development” (Form # 2) in the official newspaper of the Borough of Woodbine,
Planning/Zoning Board, which is the Atlantic City Press, at least ten (10) days
before the scheduled hearing date, and obtain an affidavit of publication from the
newspaper. (The Press requires submission five (5) days in advance of publication
date).

Complete the Affidavit of Service and Publication Form (Form # 3). This must be
signed before a Notary Public. ‘

File the Affidavit of Service and Publication Form including céﬁiﬁed receipts and
return receipts from the Post Office prior to the hearing date to the Board Secretary.

You must appear at the bearing and present your case before the Board of
Adjustment. You may be represented by an attorney, and may have experts or other
witnesses appear on your behalf. Owners of properties within 200 feet or other
interested persons may appear to testify in favor of the application or against it, and
you may cross-examine such persons. In the event of an adverse decision of the
Board, you may appeal the decision to the Superior Court, and in such case the
appeal may be limited to a verbatim record made before the Board of

Adjustment and re-application may not be permitted.

Following the hearing, the applicant must publish the decision of the
Planning/Zoning Board within ten (10) days of its decision.
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